Audit & Finance Committee Meeting
December 11, 2025
8:00 A.M.

e Jeff Lord, Chair « Patricia Kennedy, Vice Chair « Craig Gelbsman « Andrew
Marietta « Tom Armao « Cheryl Robinson « David Rowley « Tim Johnson
e Blake Elliott
Jody Zakrevsky, CEO « Terel Marshburn, Economic Developer Director
Meaghan Remillard, Director of Finance and Administration

Jordan Allen, Administrative Assistant « Joseph Scott, Bond Counsel
Kurt Schulte, Agency Counsel

1. Chair’s Comments
2. Review of Financials

3. New and Unfinished Business

o Resolution: Authorizing setting up a Simple Ira Retirement Plan

o Authorizing Director of Finance and Administration to sign checks

o Award of Contract to Sterling Environmental Engineering



County of Otsego Industrial Development Agency

Comparative Balance Sheet
Nov '25 vs Nov '24

Nov '25 Nov '24 Change

ASSETS

Current Assets
Bank Accounts
2000000 Community Bank Checking 803,706.81 46,583.18 757,123.63
2000001 Petty Cash 100.00 100.00 0.00
2000010 Community Bank - Security Dep. 15,062.99 15,062.23 0.76
2020000 Community Bank CD 0.00 386,495.39 -386,495.39
2020002 Community Bank CD #2 400,000.00 400,000.00 0.00
2020003 Community Bank CD #3 300,000.00 300,000.00
2051000 NBT Money Market 4,448.32 4,448.32 0.00
2051001 NBT CD 0.00 235,000.00 -235,000.00
2051050 Community Bank Money Market 204,026.49 4,026.46 200,000.03
Total Bank Accounts $ 1,727,344.61 $ 1,091,715.58 $ 635,629.03
Other Current Assets
3950000 Notes Receivable 135,978.74 155,978.78 -20,000.04
4400006 Due from Other Entities 887,601.61 1,007,795.97 -120,194.36
4800102 Prepaid Insurance 0.00 1,331.22 -1,331.22
6080000 Reserve for Bad Debt -135,978.74 -155,978.78 20,000.04
Total Other Current Assets $ 887,601.61 $ 1,009,127.19 -$ 121,525.58
Total Current Assets $ 2,614,946.22 $ 2,100,842.77 $ 514,103.45
Fixed Assets
1010101 Land -- Pony Farm 155,264.90 465,794.69 -310,529.79
1010103 Land - Richfield 82,926.80 82,926.80 0.00
1010110 Land - Soccer Hall Property 681,190.00 681,190.00 0.00
1010120 Building - Soccer Hall of Fame 1,649,608.91 1,649,608.91 0.00
1010125 Improvements - Soccer Property 27,700.00 27,700.00 0.00
1020000 Siemens Building (original) 572,706.52 572,706.52 0.00
1030101 Impvmts PF 1990 to 2006 550,485.70 550,485.70 0.00
1030102 Imprvmts - PF - Rail Siding 226,056.85 226,056.85 0.00
1030103 Improvements - Siemens 2000 55,297.30 55,297.30 0.00
1030105 Improvements - Leased Office 1,476.60 1,476.60 0.00
1030200 Imprvmts RS 2001 to 2004 154,416.48 154,416.48 0.00
1030201 Improvements RS 2024 1,350,850.04 1,350,850.04
1030300 Improvements - Siemens 2006 &

Beyond 105,522.00 105,522.00 0.00
1040000 Machinery & Equipment 105,491.89 105,491.89 0.00
1040010 Furniture & Fixtures 44,312.82 44,312.82 0.00
1050146 Engineering - RS 2006 4,644.60 4,644.60 0.00
1060000 Copier Lease 5,088.52 7,036.44 -1,947.92
1120000 Accum Deprec - Bldg -601,123.75 -560,889.97 -40,233.78
1150000 Accum Dep - Incubator -539,530.31 -528,601.14 -10,929.17
1160000 Accum Deprec- Office Equip -171,208.60 -172,238.75 1,030.15

Total Fixed Assets $ 4,461,177.27 $ 3,472,937.74 $ 988,239.53

TOTAL ASSETS $ 7,076,123.49 $ 5,573,780.51 $ 1,502,342.98



LIABILITIES AND EQUITY
Liabilities
Current Liabilities
Accounts Payable
6000000 Accounts Payable
Total Accounts Payable
Other Current Liabilities
6000010 Security Deposit - IOXUS
6030000 Due to Other Entities
6040000 Copier Lease Liability
Total Other Current Liabilities
Total Current Liabilities
Total Liabilities
Equity
32000 Retained Earnings
9090000 Fund Balance
Net Income
Total Equity
TOTAL LIABILITIES AND EQUITY

2,165.49 403,221.92 -401,056.43

$ 2,165.49 $ 403,221.92 -$ 401,056.43
15,035.14 15,035.14 0.00

87,833.03 -32,762.31 120,595.34

5,088.52 6,861.62 -1,773.10

$ 107,956.69 -$ 10,865.55 $ 118,822.24
$ 110,122.18 $ 392,356.37 -$ 282,234.19
$ 110,122.18 $ 392,356.37 -$ 282,234.19
1,235,784.91 445,017.29 790,767.62
4,802,395.21 4,768,038.00 34,357.21
927,821.19 -31,631.15 959,452.34

$ 6,966,001.31 $ 5,181,424.14 $ 1,784,577.17
$ 7,076,123.49 $ 5,573,780.51 $ 1,502,342.98



County of Otsego Industrial Development Agency

Profit & Loss

Nov '25 & YTD '25 vs '24
Nov 25 YTD 25 YTD 24 Change
Income
9800105 Interest Income - Bank Accts 8.47 99.51 201.92 -102.41
9800110 Interest Income - CDs 12,786.28 -12,786.28
9800200 Other Revenue 20.00 227,082.54 200,000.00 27,082.54
9800210 Bad Debt Recoveries 3,333.34 18,333.37 18,333.37 0.00
9800260 Administrative Fees 58,570.75 49,238.75 9,332.00
9800300 Gain/Loss Sales of Assets 452,971.61 452,971.61
9800400 Grants 192,762.54 10,432.00 182,330.54
9800403 Federal Grants 1,293,269.08 1,293,269.08
9800506 PILOT Fee -- Annual 97,802.57 86,719.58 11,082.99
9800600 Bond Application Fees 0.00 0.00
9807500 Rents 7,312.50 141,659.41 141,014.50 644.91
Total Income $ 10,674.31 $ 2,482,551.38 518,726.40 1,963,824.98
Gross Profit $ 10,674.31 $ 2,482,551.38 518,726.40 1,963,824.98
Expenses
5220102 Legal Ads 57.92 341.39 -283.47
5220106 Sponsorships 6,200.00 6,200.00 0.00
5220200 Office Supplies & Expense 781.48 6,471.09 7,861.07 -1,389.98
5220205 Computer/Systems 472.41 10,324.40 6,403.01 3,921.39
5220210 Leased Office Space 4,116.67 45,283.37 45,283.37 0.00
5220211 Utlities 120.20 6,602.61 6,970.24 -367.63
5220220 Telephone 500.00 539.99 -39.99
5220301 Travel / Lodging / Meals 650.00 1,093.64 -443.64
5220303 Conferences/Meetings 970.00 750.00 220.00
5220400 Insurance 41,959.27 37,028.03 4,931.24
5220460 Wages and Salaries 22,635.36 199,229.38 175,308.89 23,920.49
5220462 SUTA 0.00 1,075.16 1,016.37 58.79
5220463 FICA 1,731.57 15,636.60 13,870.25 1,766.35
5220465 DBL -9.60 -93.60 -93.60 0.00
5220466 Payroll Service 132.46 1,828.09 1,749.59 78.50
5220501 Professional Fees 880,346.12 124,781.76 755,564.36
5220559 General Maintenance 49,510.00 11,210.00 38,300.00
5220700 Interest Expense 1.87 10.31 -8.44
5220950 Grants and Eco. Dev Expense 192,762.54 1,000.00 191,762.54
5221100 Depreciation 7,531.14 75,311.40 82,842.54 -7,531.14
5222222 Benefits -52.82 4,269.46 -621.29 4,890.75
5222450 Memberships/Dues/Subscriptions 124.20 15,574.51 26,631.99 -11,057.48
5222500 Other Expenses 80.00 80.00 0.00
5222550 Filing/Recording/Search fees 180.00 100.00 80.00
Total Expenses $37,583.07 $1,554,730.19 $550,357.55 $1,004,372.64
Net Operating Income ($26,908.76) $927,821.19 ($31,631.15) $959,452.34
Net Income ($26,908.76) $927,821.19 ($31,631.15) $959,452.34



2025 COIDA Budget

REVENUES
Operating Revenues

PILOTS

Advanced Bio-Tech (2022-2037)

Asteri Cooperstown, LLC.

Cooperstown Center (2015-2040)

Corning (2018-2034)

Corning Phase III Expansion (2021-2037)

Corning Solar

Ford Block LLC. (2022-2048)

Hillside (2015-2029)

Klugo (2013-2028)

Northern Eagle (2013-2027)

Skyline Hospitalities (2023-2035)

ZAED Properties (2022-2038)
TOTAL

Rental and Financing Income
139 Commerce Road

C.AD.E.
I0XUS
Office Rental
Southern Tier 8
TOTAL
Other Operating Revenue
Administrative Fees - OCCRC Bonds
Bad Debt Recovery
Bank Interest
CD Interest
Misc.
Otsego County Appropriation
TOTAL

November | Year to Date I 2025 Adopted Budget I 2024 Year End I
$0.00 $9,800.00 $9,800.00 $9,800.00
$0.00 $0.00 $0.00 $0.00
$0.00 $50,000.00 $50,000.00 $50,000.00
$0.00 $7,791.18 $7,791.00 $7,791.18
$0.00 $6,000.00 $6,000.00 $6,000.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $6,267.01 $6,267.01
$0.00 $3,000.00 $1,500.00 $0.00
$0.00 $703.50 $703.50 $703.50
$0.00 $3,850.00 $3,850.00 $3,850.00
$0.00 $14,350.00 $14,350.00 $0.00
$0.00 $2,307.89 $2,307.89 $2,307.89
$0.00 $97,802.57 $102,569.40 $86,719.58

November | Year to Date 2025 Adopted Budget I 2024 Year End I

$5,512.50 $58,537.50 $64,050.00 $66,000.00
$1,100.00 $12,100.00 $13,200.00 $13,200.00
$0.00 $74,484.41 $78,750.00 $77,500.00
$500.00 $900.00 $600.00 $500.00
$200.00 $2,200.00 $2,400.00 $2,400.00
$7,312.50 $148,221.91 $159,000.00 $159,600.00

November | Year to Date ] 2025 Adopted Budget I 2024 Year End l
$0.00 $42,904.75 $42,904.75 $42,904.75
$0.00 $0.00 $0.00 $0.00

$17.45 $192.61 $200.00 $201.23
$0.00 $0.00 $35,100.00 $19,627.86
$20.00 $765,583.94 $0.00 $0.00
$0.00 $225,000.00 $200,000.00 $200,000.00
$37.45| $1,033,681.30 $278,204.75 $262,733.84




Non-Operating Revenues

r November | Year to Date I 2025 Adopted Budget l 2024 Year End |
Investment Earnings
Foothills Performing Arts Center $1,666.67 $18,333.37 $20,000.04 $21,666.71
Oneonta Theater $0.00 $0.00 $0.00 $0.00
State Subsidies/Grants

| $0.00] $0.00| $0.00] $0.00
Federal Subsidies/Grants
ARC - Innovation Acceleration Center $0.00 $0.00 $0.00 $65,870.49
CDBG Admin Fees $0.00 $15,666.00 $15,000.00 $6,334.00
EDA - Richfield Springs $0.00| $1,293,269.08 $1,699,200.00 $0.00
Municipal Subsidies/Grants
Public Authority Subsidies

TOTAL | $1,666.67) $1,327,268.45] $1,734,200.04 $93,871.20

TOTAL REVENUE [ $9,016.62]  $2,606,974.23 $2,273,974.19]  $602,924.62




2025 COIDA Budget
OPERATING EXPENSES

Salaries and Wages
Other Employee Benefits
DBL
Other Benefits
FICA
SUTA
Payroll Service
Interns
TOTAL

Professional Service Contracts
Anjo Construction
Barton & Loguidice
Birchwood Archaeology
BST/Jim Lozano
Capital Energy Partners
CBRE Real Estate Appraisal
ESD/DEC
Fry Fyter
Hodgson Russ
Hulbet Engineering & Land Surveying
Hunt Engineering
ISD/Directive
Keystone Associates
Kurt D. Schulte
Joanne Darcy Crum - Survey Work - Richfield Springs
Mostert, Manzanero & Scott
MVEDD
NYS DOT
NYSEG (Richfield Springs)
NYS EDC
Paperkite - Website Maintenance
Southern Tier 8
TOTAL

November Year to Date 2025 Adopted Budget | 2024 Year End
$22,635.36 $199,229.38 $321,304.93 $177,271.27
$1,801.61 $22,715.21 $59,530.00 $15,558.47
$9.60 $93.60
$52.82 $4,269.46
$1,731.57 $15,636.60
$0.00 $1,074.66
$132.46 $1,828.09
$0.00 $0.00
$26,238.58 $221,944.59 $380,834.93 $192,829.74
F November I Year to Date l 2025 Adopted Budget I 2024 Year Enﬂ
$0.00 $692,960.83 $648,390.00 $862,812.46
$0.00 $7,786.75 $5,930.08 $1,290.00
$0.00 $0.00 $0.00 $8,205.00
$0.00 $5,550.00 $10,200.00 $10,760.00
$0.00 $12,500.00 $12,500.00 $22,500.00
$0.00 $0.00 $0.00 $3,500.00
$0.00 $0.00 $1,500.00 $1,110.00
$0.00 $1,349.40 $1,500.00 $1,155.00
$0.00 $0.00 $10,000.00 $0.00
$0.00 $1,759.27 $0.00 $0.00
$0.00 $93,522.96 $109,460.00 $30,445.33
$141.91 $2,643.27 $5,000.00 $2,909.43
$0.00 $34,568.19 $0.00 $0.00
$0.00 $183.00 $2,500.00 $0.00
$0.00 $10,000.00 $12,000.00 $0.00
$0.00 $11,300.00 $10,000.00 $8,700.00
$0.00 $5,000.00 $5,000.00 $5,000.00
$0.00 $0.00 $0.00 $550.00
$0.00 $274,778.28 $499,820.00 $0.00
$0.00 $6,000.00 $6,000.00 $6,000.00
$0.00 $225.00 $1,250.00 $250.00
$0.00 $8,120.00 $7,000.00 $15,200.00
$141.91| $1,168,246.95 $1,348,050.08 $980,387.22




Advertising and Marketing
Otsego County Chamber of Commerce
Marketing
Memberships/Subscriptions
Conference, Meetings
Travel, Lodge, Meals
Supplies and Materials
Office Cleaning
Office Supplies
Computer, Phones, Copier
Copier Finance Charge/Copies
Data/Wifi/Internet - Spectrum
Otsego Telephone
Computer/Software
Leased Office Space

TOTAL

Insurance
Disability Benefits
Non-Profit PA
Non-Profit Umbrella
NYFIF
Property Insurance
Workmans Comp
TOTAL

Utilities and Maintenance

139 Commerce Electric

139 Commerce Gas

189 Main Street

General Maintenance

Oneonta Business Park Electric

Oneonta Business Park Mowing

Soccer Field Maintance/Richfield WS
TOTAL

Filing, Legal Ads, Misc.
TOTAL

Interest: LOC
TOTAL

TOTAL EXPENDITURES

NET

November | Year to Date I 2025 Adopted Budget I 2024 Year End |

$0.00 $200.00 $250.00 $200.00
$0.00 $6,000.00 $35,000.00 $0.00
$124.20 $2,408.65 $2,800.00 $2,949.71
$0.00 $1,170.00 $2,000.00 $750.00
$0.00 $650.00 $1,500.00 $1,093.64
$408.00 $2,533.00 $2,500.00 $2,050.00
$116.76 $1,298.99 $1,700.00 $3,340.65
$256.72 $2,607.70 $2,100.00 $2,568.11
$305.00 $3,354.90 $4,100.00 $4,112.94
$0.00 $500.00 $700.00 $500.00
$25.50 $2,947.09 $3,671.30 $3,038.62
$4,116.67 $45,283.37 $52,000.00 $49,400.04
$5,352.85 $68,953.70 $108,321.30 $70,003.71
November Year to Date 2025 Adopted Budget | 2024 Year End
$45,050.00 $54,162.26
$0.00 $770.29
$0.00 $30,732.00
$0.00 $4,961.00
$0.00 $109.98
$0.00 $5,386.00
$0.00 $0.00
$0.00 $41,959.27 $45,050.00 $54,162.26
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $5,280.83 $6,200.00 $5,522.46
$0.00 $37,899.72 $10,600.00 $63,158.84
$120.20 $1,321.78 $1,350.00 $1,500.56
$0.00 $10,050.00 $7,000.00 $6,200.00
$0.00 $0.00 $5,300.00 $407.86
$120.20 $54,552.33 $30,450.00 $76,789.72
$0.00 $351.19 $500.00 $4,067.14
$0.00 $351.19 $500.00 $4,067.14
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$31,853.54]  $1,556,008.03 $1,913,206.31]  $1,378,239.79|
$22,836.92]  $1,050,966.20] $360,767.88]  $775,315.17|
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To establish a new plan or move an
existing plan to American Funds

1. Complete the two required forms in this booklet —
the Online Group Investments (OGI) Contributions
Agreement and the Adoption Agreement — and send
them to American Funds.

2. Notify eligible employees about the plan.
Timing
New plans — You may choose an effective date between
January 1 and October 1 and must notify employees on
or before the plan’s effective date. The notification date

is the start of the plan’s enrollment period. Employees
must be given at least 60 days to enroll in the plan.

Existing plans — Existing plans can only be amended
effective January 1 of any given year. You'll need to
notify employees before November 2 (the start of the
annual enrollment period).

Note: If you are moving an existing SIMPLE IRA plan
to American Funds, employees will need to
re-enroll and provide new elections. The plan
will be considered an amended plan.

Distribute the following materials to all eligible
employees

* Employee Guide*

e Salary Deferral Election

¢ Notification to Eligible Employees?t

* A copy of the plan’s Summary Description*

You may want to ask your financial professional
for assistance.

*|f your plan will be invested in Class F-2 shares, provide the F-2 Share
Account Application and SIMPLE IRA F-2 Share Class Supplement.

TComplete the information before distributing.

American Funds Service Company

% P.O. Box 6164
Indianapolis, IN 46206-6164
Overnight mail address
oy 12711 N. Meridian St.

Carmel, IN 46032-9181

3. Collect the completed Salary Deferral Election
forms and SIMPLE IRA applications.

4. Send the completed SIMPLE IRA applications to
American Funds. If the company is paying the
account setup fees, include a check for $10 for each
new participant establishing account(s).

Note: If your plan offers Roth salary deferral
contributions, a participant’s pre-tax and
Roth SIMPLE IRA are considered the same
IRA type. Only one setup fee and one
annual fee are charged for the participant.

5. In preparation for your plan’s first contribution,
review the contribution information that follows
on the next page.

Next steps

® Once the Contributions Agreement and the
Adoption Agreement (both required) are
completed and received, we will establish your
retirement plan and provide you access to our
OGl website.

¢ An email will be sent to each employer contact
(and the third-party remitter, if applicable) with
the website address, a user ID and instructions
for getting started.

e After signing on to the OGI website, the
contacts will have access to all of the tools they
need to submit contributions.

If mailing, choose the service center for your state. Mail the form to the Indiana Service Center if you live outside the U.S.

American Funds Service Company
P.O. Box 2560
Norfolk, VA 23501-2560

Overnight mail address
5300 Robin Hood Rd.
Norfolk, VA 23513-2430

Financial professional upload www.capitalgroup.com/upload

Fax (888)421-4371

For more information, contact your financial professional, visit www.capitalgroup.com or call us at (800) 421-4225.
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Contribution information

Employer contributions

Annual employer contributions are required. All employer

contributions must be made on a pre-tax basis.
You can choose:

a) Dollar-for-dollar match made for each eligible
employee who is contributing to the plan (limited
to 3% of the eligible employee’s compensation)

You can even adjust the match contribution to as little
as 1% of participating employees’ compensation —
but for no more than two calendar years in any
five-year period.

OR

b) Nonelective contribution equal to 2% of each eligible
employee’s compensation per year. This contribution
is made even for those eligible employees who don't
make contributions on their own.

You are allowed to switch between the match option and
nonelective contribution option annually.

You also have the option to make additional nonelective
contributions above required matching or nonelective
contributions. This additional contribution must be made
to each eligible employee.

Employee qualifications and contributions
Generally, employees who earned at least $5,000
per year during any two preceding years and who
are expected to earn at least $5,000 in the current
year are eligible to participate in the plan. You can
use less restrictive requirements, but not more
restrictive ones.

Smaller employers (no more than 25 employees)

If you have no more than 25 employees (who received
compensation of at least $5,000 in the preceding year),
higher employee salary deferral and catch-up
contribution limits generally apply.

Larger employers (more than 25 employees)

If you have more than 25 employees (who received
compensation of at least $5,000 in the preceding
year), higher employee salary deferral and catch-up
contribution limits apply if you increase the required
matching contribution from 3% to 4% or the nonelective
contribution from 2% to 3%. Otherwise, regular limits
generally apply.

If you are interested in offering higher limits, use

the Notification to Eligible Employees (4% matching
or 3% nonelective employer contributions), available
at www.capitalgroup.com/simpledisclosures.

For more information on salary deferral and catch-up
contribution limits, refer to Section 4 of the Notification
to Eligible Employees.

Employee contribution types

Eligible employees are always allowed to make pre-tax
salary deferral contributions. In addition to pre-tax salary
deferral contributions, you may optionally offer Roth
salary deferral contributions. (See Section 4-A of the
Adoption Agreement.)

Remitting contributions online

You are required to remit contributions through the OGI
website, which makes your payroll contribution process
secure and efficient. Complete the Contributions
Agreement to establish online access.

Funding deadlines

The Department of Labor requires employers to remit
employee contributions in a timely manner. Employee
contributions must be remitted as soon as they can be
reasonably segregated from company assets. For most
SIMPLE IRA plans, employee contributions deposited no
later than the 7th business day following withholding by
the employer will be considered timely.

Employer matching or nonelective contributions must
be made by the employer’s tax filing deadline (including
extensions) for the applicable tax year.

All accounts are immediately vested.
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To amend your plan

If you have an existing SIMPLE IRA plan, changes to the
plan may require the plan to be amended.

Your SIMPLE IRA plan must be amended if you are
changing eligibility requirements and/or adding or
removing the Roth salary deferral option.

Existing plans can only be amended effective January 1
of any given year. You'll need to notify employees before
November 2 (the start of the annual enrollment period).

Note: Until the amendment takes effect, the Internal
Revenue Service requires the plan to continue
to operate as is for the current calendar year.

1. Complete the Adoption Agreement and send it
to American Funds. Complete all relevant sections,
not just those you are updating. Keep a copy for
your records.

2. Communicate the plan changes to all eligible
employees prior to November 2 (the start of the
annual enrollment period) by providing the
following forms:

e Salary Deferral Election
* Notification to Eligible Employees®
¢ A copy of the plan’s Summary Description®

You may want to ask your financial professional
for assistance.

3. Collect the completed Salary Deferral Election forms
and SIMPLE IRA applications. If your plan
will offer Roth salary deferral contributions, and
an existing participant elects Roth salary deferrals
for the first time, they will need to complete an
application (located in the Employee Guide') to
establish a Roth SIMPLE IRA.

4. Send the completed SIMPLE IRA applications to
American Funds. If the company is paying the account
setup fees, include a check for $10 for each new
participant establishing account(s).

Note: If your plan offers Roth salary deferral
contributions, a participant’s pre-tax and
Roth SIMPLE IRA are considered the same
IRA type. Only one setup fee and one annual
fee are charged for the participant.

*Complete the information before distributing.

tIf your plan is invested in Class F-2 shares, provide the F-2 Share
Account Application and SIMPLE IRA F-2 Share Class Supplement.
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Everything you need

All the forms and documents you need to establish and operate your

SIMPLE IRA plan are here.

Documents required to set up your plan

We need to receive both the Contributions Agreement
and the Adoption Agreement at the same time. Keep a
copy of each for your files.

6 | Online Group Investments (OGlI)
Contributions Agreement
SIMPLE IRA plan contributions are submitted
electronically through the OGI website. Use
this form to set up electronic submission via
Automated Clearing House (ACH) and to
designate the contacts who will have access
to the OGI website.

Adoption Agreement
This form is required to establish or amend your
SIMPLE IRA plan.

Ongoing operation — what information do | need
to give to my employees?

We will provide copies of the following materials
before the start of each annual enrollment period
to help meet notice requirements.* Distribute them
to each eligible employee.

10 | Notification to Eligible Employees
This document informs employees of their
eligibility to participate in the plan; specifies
the salary deferral contribution type(s) (pre-tax only
or pre-tax and Roth) and limits allowed by
the plan; and announces the type of employer
contribution you will make for the next plan year.
Complete this document before distributing
it to eligible employees.

12 | Summary Description
This covers the plan’s provisions, including
eligibility requirements. Complete this document
before distributing it to eligible employees.

« Plan information: Provide the name of the
company, address, EIN and employer contact.

« Eligibility requirements: Complete if applicable.
Refer to Section 3 of your plan’s Adoption
Agreement if necessary.

Salary Deferral Election

Employees use this document to indicate whether
they wish to start, maintain or change salary
deferral elections. You do not need to complete
this document before distributing it to eligible
employees.

The enrollment period is generally the 60-day period
immediately preceding January 1 of a calendar year
(November 2 to December 31). However, the dates would
change if the 60-day period falls before the first day an
employee becomes eligible to participate in the plan.

To assist you with operating your plan

16 | Terms and Conditions
This document defines the provisions of the
American Funds SIMPLE IRA plan. It can help
employees understand the plan and answer
their questions.

*|f the SIMPLE IRA plan is new, or an existing plan moving to American Funds, and we receive the Adoption Agreement after September 15, enrollment
materials for the upcoming plan year will be emailed to the plan sponsor’s email address provided in Section 1 of the Online Group Investments (OGI)

Contributions Agreement.
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» Submit this form together with a completed Adoption Agreement and all completed employee applications.

» An email will be sent to each designated contact with instructions for getting started.

1 Employer contacts

Employer contacts will have access to the OGI website, and can use it to update employee investment allocations and fund contributions using a linked
bank account. User IDs and passwords should not be shared with others. Employer contacts will continue to have website access until Capital Bank and
Trust Company (CB&T) is instructed to remove or replace a contact.

Name of company

A. Plan sponsor — The plan sponsor is an individual authorized to act on behalf of the Employer. The plan sponsor: 1) authorizes and signs
paperwork related to plan establishment and amendment, including this form and the Adoption Agreement, and 2) may add or remove
employer contacts.

( ) Ext.

Name of plan sponsor Daytime phone

Email address*— required

B. Plan contact — The plan contact is an individual employed with the company who supports plan operation and may discuss plan-related
information with Capital Group.

( ) Ext.

Name of plan contact Daytime phone

Email address*— required

*We require an email address to send you a user ID and a link to the OGI website so that you can submit contributions online. Upon receiving the email, please
log in within seven days to customize your password. We respect your privacy. For more information on our privacy policies, visit www.capitalgroup.com.

Third-party remitter — if applicable

Complete this section only if you are designating a third party to have access to plan information and make contributions to the plan. A separate user ID
will be assigned.

( ) Ext.

Name of third-party remitter (business name) Daytime phone

Name of third-party contact Email address *— required

Address City State ZIP
Relationship to the company (payroll company, financial professional, CPA, etc.) Existing OGl user ID (if applicable)

*We require an email address to send you a user ID and a link to the OGI website so that you can submit contributions online. Upon receiving the email, please
log in within seven days to customize your password. We respect your privacy. For more information on our privacy policies, visit www.capitalgroup.com.
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Bank information

If not attaching a voided check here, you can submit bank information on the OGI website after receiving a user ID. If attaching a check, the unsigned,
voided check you attach below must be preprinted with the bank name, registration, routing number and account number. Please do not staple.

[| Acme Incorporated DATE

Bank account registration

PAY TO THE
ORDER OF $

DOLLARS

| Anytown Bank | <— Bank name

Tape your check here.

[| |:9999939991: | | nununnuuunll=|;—|

Bank routing number Bank account number

4 Plan sponsor authorization

| have the authority to act on behalf of the Employer and agree to submit contributions electronically via ACH through the OGI website.

I understand that: 1) the OGI contacts designated on this form are authorized users of the OGI website and will have access to the website

to update employee investment allocations and to instruct CB&T to initiate ACH transactions to fund the contributions; 2) immediate notification
to CB&T is needed if a contact is to be removed and/or replaced; and 3) unique user IDs will be provided to the contacts via email (as indicated
within this form).

CBA&T is hereby authorized to access the bank account/information provided on this form or the OGI website to withdraw money in respect of
contributions via ACH.

If this document is signed electronically, | consent to be legally bound by this document and subsequent terms governing it. The electronically
signed copy of this document should be considered equivalent to a printed form in that it is the true, complete, valid, authentic and enforceable
record of the document, admissible in judicial or administrative proceedings. | agree not to contest the admissibility or enforceability of the
electronically stored copy of this document. A copy of this document will be made available to me as required.

In consideration of CB&T acting on such instructions and processing such transactions, | agree to hold harmless and indemnify CB&T; any
of their affiliates or mutual funds managed by such affiliates; and each of their respective directors; trustees; officers; employees; and agents
from any losses, expenses, costs or liability (including attorney fees) that may be incurred as a result of CB&T establishing these privileges or
acting on such instructions.

Name of plan sponsor (print) Title
X / I
Authorized plan sponsor signature Date (mm/dd/yyyy)

This document may not be signed using Adobe Acrobat Reader’s “fill and sign” feature.

For more information about submitting contributions, call (800) 421-4225, ext. 39.
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Use this form to adopt or amend a CB&T designated financial institution (DFI) SIMPLE IRA plan.

1 Employer and plan information

Existing plan ID (if applicable)

( ) Ext. -

Name of company Daytime phone EIN

Address City State ZIP
( ) Ext -

Name of related company (if applicable) Daytime phone EIN

NOTE: Any reference to the company in this agreement as described in Section 1.6 of the attached Terms and Conditions is also a
reference to the related company unless otherwise noted.

Effective date
Complete A or B.

Note: The effective date cannot be prior to the date this agreement is signed.

A. |:| New plan — This is the first year adopting any SIMPLE IRA plan.

Effective date: (Must be a future date between January 1 and October 1)
(mm/dd/yyyy)

OR

B. |:| Existing plan — This is an amendment of an existing plan or a plan moving to American Funds. The effective date is January 1 of the
following calendar year.

3 Eligibility requirements

A. All employees receiving at least $ *in compensation, as defined in the plan, during any |:| 0 |:| 1 |:| 2
(Not to exceed $5,000)

prior yearst and who are reasonably expected to receive at least $ * in compensation during the current year are
(Not to exceed $5,000)

eligible to participate in the plan pursuant to the terms of the plan, unless any such employees are members of a properly excluded class.
B. The following employees will be excluded from participation in the plan unless you check the box below to include them:

D Employees covered by a collective bargaining agreement under which retirement plan benefits have been the subject of good-
faith bargaining

Note: If this box is checked, the special rule for the one-plan requirement in Section 2.1 of the Terms and Conditions does not apply.

D Employees who are nonresident aliens with no U.S. income from the employer.

*If left blank, $5,000 will apply.
tIf left blank, “2” will apply.
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4 Salary deferral elections

A. Salary deferral types (select one):
D The plan will offer only pre-tax employee elective deferrals.
D The plan will offer both pre-tax and Roth employee elective deferrals.
B. In addition to the 60-day period preceding the first day of the plan year, a participant may make or amend his or her salary deferral election*:

[ INot applicable ~ [_] Weekly [ IBiweekly [ ]Semimonthly [ _|Monthly

D Quarterly |:| Semiannually D Other

C. A participant who terminates his or her salary deferral election during the year® D may OR |:| may not
enter into a new salary deferral election as provided above.

*If left blank, “Monthly” will apply.
tIf left blank, “may” will apply.

Financial professional
This section must be filled out completely by the financial professional(s).

We authorize American Funds Service Company® (AFS) to act as our agent for this account and agree to notify AFS of investments made
under a Statement of Intention or Rights of Accumulation.

( ) Ext.

Name(s) of financial professional(s) Professional/team ID # Branch number Daytime phone

Branch address City State ZIP
X

Name of broker-dealer firm (as it appears on the Selling Group Agreement) Signature of person authorized to sign for the broker-dealer

Statement of Intention (SOI)
Investments in the money market fund do not apply toward a Class A share SOI.

The plan expects to invest over a 13-month period in one or more American Funds accounts. The aggregate amount will be at least:

[ ]$25000 [ ]$50,000 [ ]$100,000 [ ]$250,000 [ ]$500,000 [ ]$750,000 [ ]$1,000,000

Signatures

Consult your attorney or tax advisor to review the tax consequences of adopting this plan prior to signing this adoption agreement.

The undersigned Employer hereby establishes or amends a SIMPLE IRA plan for the exclusive benefit of eligible employees and appoints
the custodian as the designated financial institution for the plan. The undersigned Employer hereby adopts this Adoption Agreement and the
accompanying Savings Incentive Match Plan for Employees for use with a SIMPLE Retirement Account Terms and Conditions.

A. By the plan sponsor, on behalf of the Employer:

Name of plan sponsor (print) Title
X I !
Authorized plan sponsor signature Date (mm/dd/yyyy)

This document may not be signed using Adobe Acrobat Reader’s “fill and sign” feature.

B. By the designated financial institution: The undersigned agrees to serve as the designated financial institution, receiving all
contributions made pursuant to this plan and depositing those contributions to the SIMPLE IRA(s) of each participant.

For the custodian by % 6455 Irvine Center Dr., Irvine, CA 92618

Kevin Saks, President Address
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1 General information

Date (mm/dd/yyyy)

Name of company Employer contact

2 Notice of eligibility

You are eligible to make:

Select one.
D Pre-tax salary deferral contributions.
D Pre-tax and/or Roth salary deferral contributions.

Review this notice and the Summary Description before deciding to start, continue or change your salary deferral election.

3 Employer contribution

Select one:
A. D A matching contribution equal to 100% of your elective deferrals, up to a limit of 3% of your compensation for the calendar year.
B. D A matching contribution equal to 100% of your elective deferrals, uptoalimitof % (less than 3%, but no less than

1%) of your compensation for the calendar year. In any two out of five years, matching contributions can be reduced to no less than
1% of compensation.

C. D A nonelective contribution equal to 2% of your compensation™ for the calendar year.

Optional:

D An additional nonelective contributionof ______ % of your compensation* for the calendar year.
Note: This additional contribution cannot exceed the lesser of 10% of your compensation* or $5,100 in 2025.

*The maximum amount of your compensation used to calculate nonelective contributions is limited to $350,000 for 2025, as indexed for inflation.
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4 Elective deferral limits

Information for the plan sponsor

Select the limits that apply to the plan:

« Plans with no more than 25 employees (who received compensation of at least $5,000 in the preceding year): Higher limits apply unless
you offered another retirement plan in the 3-year period before offering the SIMPLE IRA plan.

- Plans with more than 25 employees (who received compensation of at least $5,000 in the preceding year): Regular limits apply.!

The elective deferral limits (including catch-up contributions? for employees who will attain age 50 or older before the end of
the calendar year) that apply to this plan are:

[_] Higher limits
OR
D Regular limits

2025° SIMPLE IRA elective deferral limits

Deferral limit Ages 50—59 Ages 6063 Ages 64+
catch-up limit? | catch-up limit? | catch-up limit2
Higher limits $17,600 $3,850 $5,250 $3,850
Regular limits $16,500 $3,500 $5,250 $3,500

1 An employer with 25 or fewer employees (who received compensation of at least $5,000 in the preceding year) that grows to more than 25 employees in a
subsequent year will have a 2-year grace period in which the employer will continue to be treated as having 25 or fewer employees. If this applies to your plan,
select “Higher limits” during the 2-year grace period.

2 The applicable catch-up limit is based on the age the participant will attain by the end of the calendar year.

3 For later years, the limits may be increased for cost-of-living adjustments.

5 Administrative procedures

If you decide to start or change your salary deferral election, you must complete and return the form by:

Date (mm/dd/yyyy)
(within 60 days of the date this notice is provided)

11 0f 18



06/25

Ll

CAPITAL | AMERICAN
GROUP® | FUNDS®

I. Plan Information

Name of company

Address

EIN

Employer contact

1. Eligibility Requirements

You are eligible to participate in this Savings Incentive Match Plan for
Employees (“SIMPLE”) IRA Plan (the “Plan”) if
« you received at least $5,000 (or a lesser amount if noted here

$ ) in compensation as defined under the
terms of the Plan (“Compensation”) from your employer during any

two (or lesser numberifnotedhere _____ ) prior years and

« you are reasonably expected to receive at least $5,000 (or a lesser
amount if noted here

$ ) in Compensation during the
current year.

You are not eligible to participate in this SIMPLE Plan if you fall into one
of the categories listed below unless the box next to the description has
been checked.

A. D Collectively Bargained Employees
Employees who are part of a collective bargaining unit may be
excluded from participation in this Plan if retirement benefits have
been the subject of good faith bargaining between the collective
bargaining unit and the employer.

B. D Nonresident Aliens
Employees who are nonresident aliens who receive no taxable
income from sources within the United States.

1. Contributions

Contributions made to your SIMPLE Individual Retirement Account

(“SIMPLE IRA”") can be Employee pre-tax deferrals (and/or Roth deferrals,

if permitted) and your employer’s Matching Contributions or Nonelective

Contributions, as described below. No other contributions may be made to

your SIMPLE IRA. All contributions made to the Plan, and the earnings,
are fully vested and nonforfeitable.
A. Employee Deferrals

Pre-Tax Deferrals

Once you are eligible, you may direct your employer to contribute a
portion of your Compensation on a pre-tax basis to your SIMPLE IRA
by completing a Salary Deferral Election.

Summary Description
for the SIMPLE IRA Plan

Roth Deferrals

Once you are eligible, your employer may elect to permit you to direct
a portion of your Compensation on a Roth basis to your SIMPLE IRA
by completing a Salary Deferral Election.

Higher Deferral Limits

Higher deferral limits (110% of the limits that would otherwise apply)
apply to employers with no more than 25 employees who earned at
least $5,000 in the prior year. The higher limits also apply to employers
with more than 25 employees who earned at least $5,000 in the prior
year, but only if the employer elects to provide a 4% matching or 3%
nonelective contribution.

B. Employer Contributions
Your employer must also make contributions to each eligible

Employee’s SIMPLE IRA. Your employer will notify you each year
of the type and amount of contribution.

Matching Contributions

If your employer chooses to provide Matching Contributions, your
employer will match your deferrals on a dollar-for-dollar basis up to
3% (but not less than 1%) of your Compensation for any year. Your
employer may contribute less than a 3% match (but not less

than 1%) in no more than two out of every five years.

Example

Here is an example of a valid election to provide a reduced match in no
more than two out of every previous five years. Please note that

in every grouping of five years, the 3% match was provided to
Employees at least three times.

Year1 3% of Compensation

Year2 1% of Compensation

Year3 2% of Compensation

Year4 3% of Compensation

Year5 3% of Compensation

Year6 3% of Compensation

Year7 1% of Compensation

Nonelective Contributions

In lieu of Matching Contributions, your employer may elect to contribute

2% of Compensation to your SIMPLE IRA, whether you elect to make
contributions or not.

Additional Nonelective Contributions

Your employer may make additional nonelective contributions of up
to 10% of Compensation, not to exceed $5,100 in 2025 (indexed

for inflation).

IV. Employee Elections

The enrollment period for each Plan Year runs from November 2 through
December 31. During this time, once you are eligible, you will have the
opportunity to make an election to participate in the Plan or, in subsequent
years, to change your deferral election. You may elect to stop participating
in the Plan at any time during the year. Your Plan may require you to wait
until the beginning of the following year to restart contributions once you
stop. Check with the employer contact listed in Section | of this summary
for the Plan rules.
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V. Withdrawals, Rollovers and Transfers From the Plan

Contributions made on your behalf to a SIMPLE IRA may be withdrawn,
rolled over into another IRA or transferred to another IRA as provided
below. To initiate a withdrawal, rollover or transfer, call (800) 421-4225
to request the appropriate form.

A. Withdrawals
You may withdraw the Employee and employer contributions made
to your SIMPLE IRA, including the earnings thereon, at any time.
However, if you take a distribution prior to the time that you attain
age 5972, you may be subject to a penalty of either 25% or 10%,
depending on how long you have been a participant in the Plan.
There are certain exceptions to the 25% and 10% early
withdrawal penalties.

Pre-Tax Deferrals and Employer Contributions
Withdrawals are taxed as ordinary income.

Roth Deferrals

Withdrawals of contributions are not taxed, but any associated
earnings may be taxable if the withdrawal is not qualified. A withdrawal
is qualified if the distribution occurs more than 5 years after you
establish your first Roth IRA, and 1) you have reached age 59%;

2) the distribution is due to your disability or death; or 3) the money

is used for certain expenses to purchase a first-time home.

For more information on withdrawals, you may obtain IRS Publication
590-B by calling (800) TAX-FORM or by accessing the IRS website
at www.irs.gov.

B. Rollovers
You may roll over your SIMPLE IRA held with Capital Bank and Trust
Company (CB&T) to another SIMPLE IRA with another custodian at
any time. You may roll over pre-tax contributions and associated
earnings to a traditional IRA and Roth contributions and associated
earnings to a Roth IRA only after the two-year period beginning from
the time you first participated in this Plan.

C. Transfers
CBA&T is the designated financial institution of your employer’s
SIMPLE IRA Plan. You may transfer your contributions (both your
salary deferrals and your employer’s contributions) to another trustee
or custodian without cost or penalty by notifying CB&T when you
initially establish your SIMPLE IRA account, or at any other time,
by using the CB&T SIMPLE Transfer Election form. CB&T will process
this request without cost or penalty, provided you meet certain
transfer requirements.

Prior to the transfer, the contributions (both your salary deferrals and
your employer’s contribution) that you want to transfer may only be
invested in A or F-2 shares of American Funds U.S. Government
Money Market Fund so that the transfer may occur without cost or
penalty to you. If you elect not to invest in A or F-2 shares of American
Funds U.S. Government Money Market Fund but in another American
Funds mutual fund or share class for which a sales charge or a
contingent deferred sales charge is applicable, you may also transfer
these contributions, but the transfer cannot be made without cost or
penalty, since the sales charge will not be refunded.

Summary Description
for the SIMPLE IRA Plan

To initiate such a transfer, contact the new trustee or custodian

to obtain the appropriate forms. CB&T will complete a “custodian to
custodian,” or similar transfer, of all or a portion of your SIMPLE IRA
account balance upon receipt of the recipient institution’s acceptance
of the SIMPLE IRA account. If your contribution was invested in a
mutual fund class of shares subject to a sales charge or a contingent
deferred sales charge, then the sales charges will not be refunded.

VI. Limitations of Description

This Summary Description is intended to provide general information
about the Plan. However, the details of the form and features of the

Plan are provided in the Plan document. Any discrepancies between

this Summary Description and the Plan Document shall be determined in
favor of the Plan Document. You may obtain a copy of the Plan Document
from your employer, who may charge you a reasonable fee for copying the
Plan Document.

VII. Custodian Information

Name: Capital Bank and Trust Company

Address: 6455 Irvine Center Drive
Irvine, CA 92618-4518
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To establish a pre-tax and/or Roth SIMPLE IRA, attach a completed application. Your employer will forward the completed application to
American Funds Service Company® on your behalf.

1 General information

Name of employee Name of company

2 Payroll election

Note: For contribution limits, refer to the Notification to Eligible Employees.

Select one.

A. D New election for NEW participants — | am participating in the plan for the first time (the application is attached). | elect to have the
following amount withheld from my compensation and contributed to the SIMPLE IRA plan.

Effective date

(mm/ddlyyyy)
Pre-tax deferrals — available for all plans. [ % OorR []s

Roth deferrals — if permitted. Review Section 2 of the Notification to Eligible Employees to determine if this option is available for your
plan.

(] % OorR []s

B. |:| Change deferrals — | am currently participating in the SIMPLE IRA plan and wish to change my election.

Effective date

(mm/dd/yyyy)

Pre-tax deferrals — available for all plans. |:| % OR |:| $

Roth deferrals — if permitted. Review Section 2 of the Notification to Eligible Employees to determine if this option is available for your
plan.

(] % OrR []s

Note: If this is the first time you are electing Roth deferrals, you must establish a Roth SIMPLE IRA. Attach a completed application.

C. |:| Maintain deferrals — | am participating in the SIMPLE IRA plan and wish to maintain my current deferral election.

D. |:| Suspend deferrals — | wish to stop deferring to the SIMPLE IRA plan as of the effective date specified below.

Effective date

(mm/dd/yyyy)
Deferral type []Pre-tax deferrals  AND/OR []Roth deferrals

E. |:| | do not wish to make any salary deferrals at this time.
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3 Signature

If electing salary deferrals, | authorize my employer to withhold the amount/percentage specified in Section 2 from each paycheck as of the
effective date provided, which will reduce my compensation under this election (my elective deferral contributions). | understand 1) pre-tax
salary deferral contributions are not subject to federal (and state, if applicable) income tax until distributed from the plan; and 2) Roth salary
deferral contributions will be made to a Roth IRA and are subject to federal (and state, if applicable) income tax at the time withheld from my
paycheck. | also understand that my elective deferral contributions are subject to gain or loss in accordance with my selected investments.

| may revoke or update this election at any time as permitted by my employer. If | revoke this election, | acknowledge that, contingent upon
the terms of the SIMPLE IRA plan, | may be prohibited from submitting another salary deferral election until the enroliment period immediately
preceding the next plan year. The revocation or update will be effective as soon as administratively possible by my employer after they have
received the notice.

X / /

Signature of employee Date (mm/dd/yyyy)

Return this completed form to your employer.
Do not send this form to American Funds Service Company

or Capital Bank and Trust Company.
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Internal Revenue Service Letter Serial No. K901972b
Terms and Conditions

American Funds Distributors, Inc.* hereby establishes
this Savings Incentive Match Plan for Employees
(“SIMPLE”) for use by eligible Employers who wish
to establish a SIMPLE for their Employees. Upon
execution of an Adoption Agreement by an Employer,
a SIMPLE IRA Plan, which incorporates by reference
both this document and the American Funds SIMPLE
Individual Retirement Account Custodial Agreement
(“SIMPLE IRA”), collectively referred to as (“SIMPLE
IRA Plan”), is established. The Custodian will serve
as the Designated Financial Institution for the SIMPLE
IRA Plan and as Custodian of each SIMPLE IRA that
must be established by or on behalf of Participants.
This SIMPLE IRA Plan is intended to comply with
§408(p) of the Internal Revenue Code of 1986
(“Code”), as amended, and the applicable provisions
of the Employee Retirement Income Security Act of
1974, including all regulations thereunder.

Article | — Definitions

1.1 “Adoption Agreement” means the document
attached to this Plan through which the Employer
establishes a SIMPLE IRA Plan.

1.2 “Compensation” means wages, tips and other
compensation from the Employer that are subject to
federal income tax withholding under Code §3401(a),
and all other payments of compensation to an
Employee by the Employer (in the course of the
Employer’s trade or business) for which the Employer
is required to furnish the Employee a written
statement under Code §§6041(d) and 6051(a)(3).
Compensation must be determined without regard to
any rules under Code §3401(a) that limit the
remuneration included in wages based on the
nature or location of the employment or the
services performed.

Compensation also includes the Elective Deferrals
made under this SIMPLE IRA Plan and, if applicable,
compensation deferred under a Code §457 plan.
Compensation does not include any amounts
deferred by the Employee pursuant to a Code §125
cafeteria plan.

In determining an Employee’s Compensation for
prior years, the Employee’s elective deferrals under
a Code §401(k) plan, SARSEP or Code §403(b)
arrangement are also counted as Compensation.

For Self-Employed Individuals, Compensation is
Earned Income from self-employment. “Earned
Income” means the net earnings from self-
employment with respect to the Employer
determined under Code §1402(a), without regard
to Code §1402(c)(6), prior to subtracting any
contributions made pursuant to the plan on behalf
of the Individual.

1.3 “Effective Date” means the date on which
the SIMPLE IRA Plan, or an amendment thereto,
becomes effective. The Effective Date must be
January 1 of the applicable year. If this is the first
year for which the Employer is adopting a SIMPLE
IRA Plan, the Effective Date may be any date
between January 1 and October 1, inclusive

of the applicable year.

Savings Incentive Match Plan for Employees
for use with a SIMPLE Retirement Account

1.4 “Elective Deferrals” means the employer
contributions made at the election of a Participant
via a Salary Deferral Agreement in lieu of cash
Compensation. Elective Deferrals must be made
pursuant to a Salary Deferral Agreement.

No Elective Deferrals may be made by an Employee
on the basis of Compensation that the Employee
received or had a right to receive before the date on
which the Employee commences participation in
the SIMPLE IRA Plan and the Employee’s execution
of a Salary Deferral Agreement.

1.5 “Employee” means any individual, including a
Self-Employed Individual, who is determined to be
an Employee, including leased employees described
under Code §414(n) and employees described
under Code §414(o) of the Employer, as defined

in paragraph 1.6.

1.6 “Employer” means the eligible entity adopting
this SIMPLE IRA Plan, including any eligible entity
that succeeds the Employer and adopts this SIMPLE
IRA Plan. For the purpose of this SIMPLE IRA Plan,
Employer shall also mean the Employer that adopts
this SIMPLE IRA Plan and all members of a controlled
group of corporations (as defined in Code §414(b)),
all commonly controlled trades or businesses (as
defined in Code §414(c)) and all affiliated service
groups (as defined in Code §414(m)) of which the
adopting Employer is a part. Employer shall also
include any other entity required to be aggregated
with the Employer pursuant to Code §414(o).

1.7 “Matching Contributions” means employer
contributes to a Participant’s SIMPLE IRA on his
or her behalf attributable to the amount of his or

her Elective Deferrals under the SIMPLE IRA Plan.

1.8 “Nonelective Contributions” means employer
contributions that are contributed to a Participant’s
SIMPLE IRA on his or her behalf in proportion to
their Compensation under the SIMPLE IRA Plan.

1.9 “Plan Year” means the calendar year.

1.10 “Salary Deferral Agreement” means the
written agreement between the Employer and a
Participant in which the Participant authorizes the
Employer to withhold and deposit a portion of his
or her Compensation to his or her SIMPLE IRA.

1.11 “Self-Employed Individual” means a person

who has Earned Income for the taxable year from the
trade or business for which the SIMPLE IRA Plan is
established including an individual who would have
had Earned Income but for the fact that the trade or

business had no net profits for the taxable year.

1.12 “SIMPLE IRA” means an American Funds
SIMPLE Individual Retirement Account is established
pursuant to the terms of the American Funds SIMPLE
Individual Retirement Account Custodial Agreement
upon execution of an American Funds SIMPLE IRA
Application by or on behalf of a Participant.

1.13 “SIMPLE IRA Plan” means this Savings
Incentive Match Plan for Employees, including
the attached Adoption Agreement.

1.14 “Sponsor” means American Funds Distributors,
Inc.* or any successor(s) or assign(s).

1.15 “Custodian” means Capital Bank and Trust
Company or any successor thereto.

*On 7/1/2024, American Funds Distributors, Inc was renamed Capital Client Group, Inc.
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Article Il — Eligibility Requirements

2.1 Eligible Employer. The Employer will be an
eligible Employer if, with respect to any year, the
Employer had no more than 100 Employees who
received at least $5,000 of Compensation from the
Employer for the preceding calendar year. Additionally,
the Employer may not maintain any other qualified
plan (as defined in Code §219(g)(5)(A) or (B)) with
respect to which contributions were made, or benefits
were accrued, in any year in the period beginning
with the year this SIMPLE IRA Plan became effective
and ending with the year for which a determination
is being made. Except this one-plan requirement is
not violated if the Employer maintains another
qualified plan that limits participation to Employees
covered under a collective bargaining agreement
described in Code §410(b)(3)(A) and eligibility to
participate in this SIMPLE IRA Plan is limited to
other Employees.

2.2 Two-Year Grace Period. An Employer who
properly establishes and maintains this SIMPLE IRA
Plan for one or more years, and who subsequently
fails to be an Eligible Employer in a calendar year
pursuant to paragraph 2.1, shall be treated as an
Eligible Employer for the two years following the last
year the Employer was eligible. During this period,
employees who would be employed by another
employer involved in the transaction, had the
transaction not occurred, are not eligible to participate
in this SIMPLE IRA Plan unless the other employer
executes a Co-Sponsor Adoption Page as a
Co-Sponsor. If, after expiration of the two-year grace
period, the Employer fails to comply with the eligibility
requirement of paragraph 2.1, the Employer must
terminate this SIMPLE IRA Plan. However, if such
failure is due to an acquisition, disposition or similar
transaction involving the Employer, the preceding
sentence shall apply only in accordance with rules
similar to the rules of Code §410(b)(6)(C)(i).

2.3 Participation. Employees shall be eligible to
participate in this SIMPLE IRA Plan the first day of
the first Plan Year after they have met the SIMPLE
IRA Plan’s eligibility requirements as set forth in the
Adoption Agreement. In no event shall an Employee
receiving at least $5,000 in Compensation (or such
lesser amount, if provided in the Adoption Agreement)
from the Employer during any two prior years, or such
lesser period if provided in the Adoption Agreement,
and who is reasonably expected to receive at least
$5,000 in Compensation, or such lesser amount,

if provided in the Adoption Agreement, during the
current year be excluded from the SIMPLE IRA Plan
unless he or she is a member of a class that has been
excluded by the Employer in the Adoption Agreement.
There are no age or service requirements for an
Employee to participate in this SIMPLE IRA Plan.

2.4 Exclusions From Eligibility. If elected in the
Adoption Agreement, the following classification of
Employees may be excluded from participation in
the SIMPLE IRA Plan:

(a) Employees who are part of a collective
bargaining unit if retirement benefits have been
the subject of good faith bargaining, and/or

(b) Nonresident aliens with no taxable income from
U.S. sources.
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2.5 Change in Employment Class. If an Employee
who is not a member of an eligible class of Employees
becomes a member of such class, the Employee shall
participate as of the date the Employee changes to an
eligible class, provided that he or she has satisfied the
eligibility requirements under paragraph 2.3, if any.
If a Participant becomes ineligible because he or
she is no longer a member of an eligible class of
Employees, such Participant shall participate as of
the date the Employee returns to an eligible class

of Employees. A former Participant shall again
become a Participant as of the date of his or her
rehire by the Employer.

2.6 Employment Rights. Participation in the
SIMPLE IRA Plan shall not confer upon a
Participant any employment rights, nor shall it
interfere with the Employer’s right to terminate
the employment of any Employee.

2.7 Plan Notice. The Employer shall notify each
Eligible Employee immediately before each 60-day
Enroliment Period of the Employee’s opportunity to
make an election. The notice shall include a copy

of the summary description as described in Code
§408(1)(2)(B). Code §6693(c)(1) provides that, if an
Employer fails to provide one or more notices, such
Employer may be subject to a penalty of $50 per day
for each day there is a failure to provide such notice.

Article Ill — Employee Contributions

3.1 Elective Deferral. A Participant may make
Elective Deferrals to this SIMPLE IRA Plan by
executing a Salary Deferral Agreement. The amount
that a Participant may elect to contribute may be
expressed as a percentage of Compensation.

Elective Deferrals may not be based on Compensation
a Participant has received, or had a right to receive,
prior to the date on which such Participant
commenced participation in this SIMPLE IRA

Plan and the execution of the Participant’s Salary
Deferral Agreement.

Each Participant may elect to participate in the
SIMPLE IRA Plan and, in subsequent years,
change his or her deferral election during the
“Enrollment Period” or as otherwise provided in
the Adoption Agreement.

“Enrollment Period” means for the first Plan Year of
the SIMPLE IRA Plan, a 60-day period that includes
or extends beyond the Effective Date and begins no
later than the Effective Date, or, a 60-day period that
begins before the Effective Date and concludes no
sooner than the day before the Effective Date. For
any Plan Year, other than the first Plan Year of the
SIMPLE IRA Plan, in which an Employee first
becomes eligible to participate, the Enroliment
Period is the 60-day period that ends on the date
the Employee becomes eligible. The Enroliment
Period for all subsequent years is the 60-day period
immediately preceding the first day of the Plan Year.

In the case of an Employee who becomes an eligible
Employee other than at the beginning of a calendar
year because 1) this plan does not impose a prior-
year-compensation requirement, 2) the Employee
satisfied this plan’s prior-year-compensation
requirement during a prior period of employment
with the Employer or 3) this plan is first effective
after the beginning of a calendar year, the eligible
Employee must be permitted to make or modify a
salary reduction election during the 60-day period

Savings Incentive Match Plan for Employees
for use with a SIMPLE Retirement Account

that begins on the day Plan Notice is provided to the
Employee and that includes the day the Employee
becomes an eligible Employee or the day before.

The Salary Deferral Agreement will become effective
as soon as practical after receipt by the Employer
(or, if later, the date specified by the Participant in the
Salary Deferral Agreement), but any election made
by the Participant may be modified prospectively
any time during the 60-day period.

In addition to the elections allowed above, a
Participant may make or change his or her deferral
election as provided in the Adoption Agreement. If
an election is made or modified during one of these
other election periods, it will become effective as
soon as practical after the receipt of the election

by the Employer or if later, the date specified by
the Participant in the Salary Deferral Agreement.

A Participant may elect to stop participating in the
SIMPLE IRA Plan at any time during the year. If
elected in the Adoption Agreement, a Participant
who terminates his or her Salary Deferral Agreement
may resume participation prior to the beginning of
the next Plan Year.

A Participant who would attain age 50 or over

by the end of the year can elect to have his or her
Compensation reduced by an additional amount of
$500 for 2002, $1,000 for 2003, $1,500 for 2004,
$2,000 for 2005, and $2,500 for 2006 and later
years. After 2006, the maximum additional amount
will be adjusted by the Secretary of the Treasury for
cost-of-living increases under Code §414(v)(2)(C).
Such adjustments will be in multiples of $500.

3.2 Contribution of Elective Deferrals. The
Employer must deposit the Elective Deferrals to
each Participant’s SIMPLE IRA as of the earliest
date on which those contributions can reasonably
be segregated from the Employer’s general assets,
but in no case later than the close of the 30-day
period following the last day of the month to which
such Elective Deferrals relate.

3.3 Limit on Elective Deferrals. A Participant’s
total annual Elective Deferrals are limited to $7,000
for 2002, $8,000 for 2003, $9,000 for 2004, and
$10,000 for 2005 and later years. After 2005, the
maximum amount will be adjusted by the Secretary
of the Treasury for cost-of-living increases under
Code §408(p)(2)(E). Such adjustments will be in
multiples of $500.

Article IV— Employer Contributions

4.1 Contribution Requirement. The Employer is
required to make a contribution on behalf of eligible
Participants in accordance with the requirements of
either paragraph 4.2 or 4.3 below.

4.2 Matching Contribution. The Employer may elect
to match each Participant’s Elective Deferrals on a
dollar-for-dollar basis up to 3% of each Participant’s
Compensation. As an alternative, the Employer may
elect to match Elective Deferrals on a dollar-for-dollar
basis on a lower percentage of Compensation (not
less than 1%) for any Plan Year. If the Employer
makes this election for any Plan Year, the Employer
must notify Employees of the election within a
reasonable period before the 60th day preceding
the beginning of such Plan Year.
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The election to match on a lower percentage for any
Plan Year may not result in the Matching Contribution
being less than 3% of Compensation for more than
two of the years in the period of five calendar years
ending with such Plan Year. If any year in the five-year
period is a year prior to the Effective Date of this
SIMPLE IRA Plan or any year the Employer makes
nonelective contributions to a SIMPLE IRA Plan,

the Employer shall be treated as if it had made a 3%
Matching Contribution for such Plan Year.

4.3 Nonelective Contribution. In lieu of the
Matching Contribution described in paragraph 4.2,
the Employer may elect to make a Nonelective
Contribution of 2% of Compensation for each eligible
Employee for the current year. For purposes of the
2% Nonelective Contribution, the Compensation
taken into account for any year shall not exceed
the compensation limit in effect for such year under
§401(a)(17) of the Code as adjusted by the Secretary
of the Treasury for increases in the cost-of-living in
accordance with Code §417(a)(17)(B). Such
adjustments will be in multiples of $5,000. (The
Compensation limit for 2016 is $265,000.) If the
Employer makes this election for any Plan Year,
the Employer must notify Employees of the election
within a reasonable period before the 60th day
preceding the beginning of such Plan Year.

4.4 Timing of Employer Contributions. Matching
Contributions and Nonelective Contributions must
be deposited to each Participant’s SIMPLE IRA by
the Employer’s tax filing due date, plus extensions.
Matching Contributions and Nonelective Contributions
are deductible in the taxable year of the Employer
that ends with or within the Plan Year for which such
contributions were made. Matching and Nonelective
Contributions shall be treated as made for a taxable
year if they are made on account of the taxable year
and made not later than the Employer’s tax filing
due date, plus extensions.

4.5 No Other Contributions. Employee Elective
Deferrals under paragraph 3.1, Matching and
Nonelective Contributions under paragraphs 4.2
and 4.3, respectively, are the only contributions that
may be made to this SIMPLE IRA Plan.

Article V — Vesting

A Participant’s interest in his or her Elective Deferrals,
Matching Contributions and Nonelective Contributions,
including the earnings thereon, is 100% vested and
nonforfeitable at all times.

Article VI — Treatment of Excess
Contributions

The maximum amount of Elective Deferrals that
may be contributed to each Participant’s SIMPLE
IRA in a Plan Year is limited to $12,500, as adjusted.
If excess Elective Deferrals are made to a
Participant’'s SIMPLE IRA for a Plan Year, he or she
must withdraw the excess from the SIMPLE IRA
(plus investment earnings thereon) by the April 15
immediately following the end of the Plan Year in
which the excess was deferred.

If the excess Elective Deferrals (plus investment
earnings thereon) are distributed within the time
period provided above, the excess Elective Deferrals
are included in the Participant’s gross income for the
calendar year in which contributed and any income
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thereon is taxable in the calendar year withdrawn.
If the excess Elective Deferrals (plus investment
earnings thereon) are not distributed within the
specified time period, the excess Elective Deferrals
are subject to the contribution limits of Code §§219
and 408 and may be considered an excess
contribution to the Participant’s SIMPLE IRA. Such
excess Election Deferrals may be subject to the 6%
tax on excess contributions pursuant to Code §4973.
Income on the excess Elective Deferrals withdrawn
from the SIMPLE IRA after the time period provided
above may be subject to the 10% tax on early
distributions pursuant to Code §72(t) if the recipient
Participant has not attained age 59%.

If less than 100% of the excess Elective Deferrals and
any income thereon is distributed, the distribution is
treated as if ratably received from the excess Elective
Deferrals and the income thereon.

Article VIl — Participant Accounts

7.1 SIMPLE Retirement Accounts. This SIMPLE
IRA Plan must be used in conjunction with a SIMPLE
IRA. Each Employee, upon becoming a Participant
under the SIMPLE IRA Plan, shall establish a
SIMPLE IRA in accordance with the rules and
regulations established by agreement between the
Custodian and the Employer.

7.2 Determination of Deposit. When making

a contribution under the SIMPLE IRA Plan,

the Employer shall calculate each Participant’s
proportionate share of the Employer’s contribution for
that Plan Year. The Employer shall then deliver the
contribution to the Custodian indicating the amount
to be credited to each Participant’'s SIMPLE IRA.

7.3 Control of the Account. All contributions made
under the SIMPLE IRA Plan by the Employer shall be
irrevocable. After allocation to a Participant’s SIMPLE
IRA, the Employer shall have no further control of
such contribution and the terms of the Participant’s
SIMPLE IRA shall be fully effective and controlling.

7.4 Allocation of Elective Deferrals. The Employer
shall contribute to each Participant’s SIMPLE IRA
the amount of the Elective Deferrals designated in
his or her Salary Deferral Agreement, up to the
contribution limits allowed by applicable law.

Article VIIl — Administration

8.1 Plan Administrator. The Employer shall be the
Plan Administrator, unless such duties are designated
to another party. The duties of the Plan Administrator
shall include:

(a) carrying out the provisions of the SIMPLE
IRA Plan, including determining eligibility
of Employees, allocating contributions
and interpreting the SIMPLE IRA Plan
when necessary;

(b) delivering all contributions to the Custodian,
showing the amount to be allocated to each
Participant’'s SIMPLE IRA;

(c) communicating with Employees regarding
their participation and benefits under the
SIMPLE IRA Plan;

(d) advising Employees in writing of all
contributions to their SIMPLE IRAs;

Savings Incentive Match Plan for Employees
for use with a SIMPLE Retirement Account

(e) performing any other duties required
of the Plan Administrator;

(f) insuring that no contribution exceeds the
limits imposed by Code §408(p) or any other
applicable law, regulation or order;

(g) executing necessary documents to establish
a SIMPLE IRA with the Custodian for eligible
Employees; and

(h) providing the Plan notice described in paragraph
2.7 to eligible Employees.

8.2 Custodian. The Custodian shall be depositary for
individual SIMPLE IRAs, established by or on behalf
of Participants. As depositary, the Custodian shall:

(a) accept for deposit contributions transmitted by
the Employer; and

(b) administer each individual SIMPLE IRA in
accordance with the provisions of the SIMPLE
IRA agreement.

The Custodian shall not need to verify the amount of
the contributions received or the amounts allocated
to individual SIMPLE IRAs.

8.3 Designated Financial Institution. The
Custodian agrees to serve as the Designated
Financial Institution, receiving all contributions
made pursuant to this SIMPLE IRA Plan and
depositing those contributions to the SIMPLE

IRA of each Participant as soon as practicable.
Upon request of any Participant, the Custodian
also agrees to transfer the Participant’s balance
in the SIMPLE IRA established hereunder to
another SIMPLE IRA without cost or penalty to
the Participant, if such SIMPLE IRA’s investments
meet the requirements of the Custodian for transfer
without cost or penalty.

8.4 Withdrawals. A Participant may withdraw
contributions made to the Participant’'s SIMPLE IRA,
including the earnings thereon, at any time. However,
if the Participant makes any withdrawals prior to the
time he or she attains age 59, the Participant will
be subject to a penalty unless an exception applies.
The penalty is contingent on the Participant’s period
of participation in the SIMPLE IRA Plan. If the
Participant has been participating in the SIMPLE
IRA Plan for two years or less, withdrawals prior to
age 59% will be subject to a 25% penalty, unless an
exception applies under the Code. Similarly, if the
Participant has been participating in the SIMPLE
IRA Plan for more than two years, withdrawals prior
to age 59% will be subject to a 10% penalty, unless
an exception applies under the Code.

8.5 Rollovers. A Participant may roll over
contributions made to the Participant’s SIMPLE IRA,
including the earnings thereon, to another SIMPLE
IRA at any time. If the Participant is under age 592
and such Participant would like to roll over his or her
SIMPLE IRA to an IRA, the Participant may only do
so after a two-year period beginning from the time
he or she first participated in the SIMPLE IRA Plan.

8.6 Use of IRS Compliance Programs. Nothing in
this SIMPLE IRA Plan should be construed to limit
the availability of the IRS’ voluntary compliance
programs, the Employee Plans Compliance
Resolution System (which encompasses the
Administrative Policy Regarding Self-Correction,
the Walk-in CAP, Audit CAP, and the Voluntary
Compliance Resolution Program).
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Article IX — Amendment and Termination

9.1 Amendment by Sponsor. The Sponsor may
amend this SIMPLE IRA Plan at any time without
obtaining the approval or consent of the Employer
or Participant(s) provided that no amendment shall
authorize or permit any SIMPLE IRA Plan asset to
be used for or diverted to purposes other than the
exclusive benefit of Participants and their
beneficiaries. The Sponsor will inform each
adopting Employer of any amendments to or
termination of the SIMPLE IRA Plan.

9.2 Amendment by Employer. The Employer may
amend any option elected in the Adoption Agreement
provided that no amendment shall authorize or
permit any part of the Employer’s contribution to

be used for or diverted to purposes other than for
the exclusive benefit of Participants.

9.3 Plan Amendments. Any amendment to this
SIMPLE IRA Plan can become effective only at the
beginning of a calendar year and must conform to
the content of the Plan notice for the calendar year.

9.4 Termination. The Employer may terminate the
Plan upon 60 days’ written notice to the Custodian.
In such event, the Custodian, if applicable, shall
continue to administer each Participant’'s SIMPLE
IRA as provided under the SIMPLE IRA agreement.
The Sponsor may also terminate the SIMPLE IRA
Plan upon written notice to the Employer.

Article X — Governing Law

Construction, validity and administration of this
SIMPLE IRA Plan shall be governed by federal law.
Where there is no applicable federal law, this
SIMPLE IRA Plan shall be governed by, construed
in accordance with and administered under the laws
of the State of California. Each party agrees that all
actions or proceedings instituted by the Custodian,
Employer, Participant, Beneficiary or any interested
party arising under or growing out of this Agreement
shall be brought in the state or federal courts of
California. In the event of reasonable doubt respecting
the proper course of action to be taken with respect
to the SIMPLE IRA Plan, the Custodian may, in its
sole and absolute discretion, resolve such doubt

by judicial determination that shall be binding on all
parties who may claim any interest in the SIMPLE
IRA Plan. A judicial determination may include, but
not be limited to, the Custodian petitioning the
appropriate court to remain as Custodian over

the SIMPLE IRAs in order to preserve the SIMPLE
IRA’s federal tax-deferred status pending the court’s
resolution of the SIMPLE IRA Plan. In the event of
any such judicial determination, all court costs, legal
expenses, reasonable compensation for the time
expended by the Custodian and any other expenses
and costs, including reasonable attorney’s fees, shall
be collected by the Custodian from the SIMPLE IRA(s)
in accordance with the terms of the SIMPLE IRA(s).

© 2025 Capital Group. All rights reserved.
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Sterling Environmental Engineering, P.C.

October 16, 2025

Mr. Jody Zakrevsky Email: JZakrevsky(@otsegonow.com
Chief Executive Officer

County of Otsego IDA

189 Main Street, Suite 500

Oneonta, New York 13820

Subject:  Proposal for Professional Services
Roundhouse Road Stormwater Pollution Prevention Plan (SWPPP)
Otsego County, NY

Dear Mr. Zakrevsky,

As requested, Sterling Environmental Engineering, P.C. (STERLING) is pleased to submit this proposal
for professional services in support of redevelopment of parcel 299.11-2-3.11 along Round House Road,
Oneonta, New York. The parcel is currently vacant with remains of prior industrial use. We understand that
the IDA seeks to have a portion of the parcel cleared of debris to make that parcel shovel ready for
redevelopment.

RECOMMENDED SCOPE OF WORK

STERLING proposes to prepare a SWPPP in for the clearing and site preparation. Note that this SWPPP
will not is not for any specific final buildout of the parcel, and a subsequent SWPPP will be required for
final development, once known.

1. Records Review: STERLING will review available documentation for the project site. To the
extent they exist, we request any survey or drawings of the existing conditions in executable
AutoCAD format (i.e., .dwg).

2. SWPPP: STERLING will prepare a SWPPP in accordance with the New York State Department
of Environmental Conservation (NYSDEC) State Pollutant Discharge Elimination System
(SPDES) General Permit for Stormwater Discharges from Construction Activity, the New York
State Stormwater Design Manual, and the New York State Standard Specifications for Erosion and
Sediment Controls.

RECOMMENDED BUDGET

The recommended budget for the described scope of work is $12,500.

Note that the following tasks are not included in the proposed scope of work, but can be provided if
requested, at additional cost: Civil site design, attendance at meetings, or performing required construction
stormwater inspections.

Costs will be billed on a time and material basis, as incurred at STERLING’s hourly rates and in accordance
with the attached Standard Terms and Conditions. This cost estimate is limited to the described scope of

work. If additional services are deemed appropriate, STERLING can provide these at additional cost upon
authorization.

“Serving our clients and the environment since 1993

24 Wade Road ¢ Latham, New York 12110 ¢ Tel: 518-456-4900 ¢ Fax: 518-456-3532
E-mail: sterling@sterlingenvironmental.com ¢ Website: www.sterlingenvironmental.com




Mr. Jody Zakrevsky October 16, 2025 Page 2

If this proposal is acceptable, please sign the authorization below and initial each page of the Standard
Terms and Conditions and return a copy to STERLING. Invoices will be provided monthly for the work
performed during that period. Invoices are due upon receipt unless other arrangements are made in advance.

STERLING is prepared to begin work immediately upon receiving the executed authorization letter.

Please contact me if you have any questions or comments.
Very truly yours,
STERLING ENVIRONMENTAL ENGINEERING, P.C.

o s

Andrew M. Millspaugh, P.E.
Vice President
Andrew.Millspaugh@sterlingenvironmental.com

Authorized Signature Date

Purchase Order Number
Email
Attachments: Standard Terms and Conditions

S:\Sterling\Projects\Proposals\Proposals - 2025\2025-10-16_Otsego County IDA_Round House Rd SWPPP_prp.docx



STERLING ENVIRONMENTAL ENGINEERING, P.C.
STANDARD TERMS AND CONDITIONS

1. STANDARD OF CARE.

Services shall be performed in accordance with the standard of professional
practice ordinarily exercised by the applicable profession at the time and within the
locality where the Services are performed. Professional services are not subject to,
and ENGINEER cannot provide, any warranty or guarantee, express or implied,
including warranties or guarantees contained in any uniform commercial code. Any
such warranties or guarantees contained in any purchase orders, requisitions or
notices to proceed issued by CLIENT are specifically objected to.

2. CHANGE OF SCOPE.

The scope of Services set forth in this Agreement is based on facts known at the
time of execution of this Agreement, including, if applicable, information supplied
by CLIENT. For some projects involving conceptual or process development
services, scope may not be fully definable during initial phases. As the Project
progresses, facts discovered may indicate that scope must be redefined.

3. SAFETY.

ENGINEER has established and maintains corporate programs and procedures
for the safety of its employees. Unless specifically included as a service to be
provided under this Agreement, ENGINEER specifically disclaims any authority
or responsibility for general job site safety and safety of persons other than
ENGINEER employees.

4. DELAYS.

If events beyond the control of CLIENT or ENGINEER, including, but not limited
to, fire, flood, explosion, riot, strike, war, process shutdown, act of God or the
public enemy, and act or regulation of any government agency, result in delay to
any schedule established in this Agreement, such schedule shall be amended to
the extent necessary to compensate for such delay. In the event such delay
exceeds 60 days, ENGINEER shall be entitled to an equitable adjustment in
compensation.

5. TERMINATION/SUSPENSION.

Either party may terminate this Agreement upon 30 days written notice to the
other party. CLIENT shall pay ENGINEER for all Services, including profit
relating thereto, rendered prior to termination, plus any expenses of termination.

In the event either party defaults in its obligations under this Agreement
(including CLIENT'S obligation to make the payments required hereunder), the
non-defaulting party may, after seven (7) days written notice stating its intention
to suspend performance under the Agreement if cure of such default is not
commenced and diligently continued, and failure of the defaulting party to
commence cure within such time limit and diligently continue, suspend
performance under this Agreement.

CLIENT agrees that ENGINEER’s liability to CLIENT for any and all injuries,
claims, losses, expenses or damages whatsoever arising out of or in any way
related to the project or this Agreement from any causes including, but not limited
to, ENGINEER’s negligence, errors, omissions, strict liability, or breach of contract
and whether claimed directly or by way of contribution shall not exceed the total
compensation received by ENGINEER under this Agreement.

6. OPINIONS OF CONSTRUCTION COST.

Any opinion of construction costs prepared by ENGINEER is supplied for the
general guidance of the CLIENT only. Since ENGINEER has no control over
competitive bidding or market conditions, ENGINEER cannot guarantee the
accuracy of such opinions as compared to contract bids or actual costs to
CLIENT.

7. RELATIONSHIP WITH CONTRACTORS.
ENGINEER shall serve as CLIENT’s professional representative for the Services,

and may make recommendations to CLIENT concerning actions relating to
CLIENT’s contractors, but ENGINEER specifically disclaims any authority to

: Please initial to acknowledge receipt.

direct or supervise the means, methods, techniques, sequences or procedures of
construction selected by CLIENT’s contractors.

CLIENT agrees that if ENGINEER is not retained for construction phase of
project that such constitutes termination as provided by Paragraph 5 above.

8. JOBSITE SAFETY.

Neither the professional activities of the ENGINEER, nor the presence of the
ENGINEER or his or her employees and subconsultants at a construction site,
shall relieve the General Contractor and any other entity of their obligations,
duties and responsibilities including, but not limited to, construction means,
methods, sequence, techniques or procedures necessary for performing,
superintending or coordinating all portions of the Work of construction in
accordance with the contract documents and any health or safety precautions
required by any regulatory agencies. The ENGINEER and his or her personnel
have no authority to exercise any control over any construction contractor or
other entity or their employees in connection with their work or any health and
safety precautions. The CLIENT agrees that the General Contractor is solely
responsible for the jobsite safety, and warrants that this intent shall be made
evident in the CLIENTs agreement with the General Contractor.

The CLIENT also agrees that the CLIENT, the ENGINEER and the
ENGINEER’s consultants shall be indemnified and shall be made additional
insureds under the General Contractor’s general liability insurance policy.

9. CONSTRUCTION REVIEW.

For projects involving construction, CLIENT acknowledges that under generally
accepted professional practice, interpretations of construction documents in the
field are normally required, and that performance of construction-related services
by the ENGINEER for the project permits errors or omissions to be identified and
corrected at comparatively low cost. CLIENT agrees to hold ENGINEER
harmless from any claims resulting from performance of construction related
services by persons other than ENGINEER.

10. INSURANCE.

ENGINEER will maintain insurance coverage for Professional, Comprehensive
General, Automobile, Worker's Compensation, and Employer's Liability in
amounts in accordance with legal, and ENGINEER'S business requirements.
Certificates evidencing such coverage will be provided to CLIENT upon request.
For projects involving construction, CLIENT agrees to require its construction
contractor, if any, to include ENGINEER as an additional insured on its policies
relating to the Project. ENGINEER'S coverage referenced above shall, in such case,
be excess over contractor's primary coverage.

11. HAZARDOUS MATERIAL.

Hazardous materials may exist at a site where there is no reason to believe they
could or should be present. ENGINEER and CLIENT agree that the discovery of
unanticipated hazardous materials constitutes a changed condition mandating a
renegotiation of the scope of work. ENGINEER agrees to notify CLIENT as soon
as practically possible should unanticipated hazardous materials or suspected
hazardous materials be encountered. CLIENT acknowledges and agrees that it
retains title to all hazardous material existing on the site and shall report to the
appropriate Federal, State or local public agencies, as required, any conditions at
the site that may present a potential danger to the public health, safety or the
environment. CLIENT shall execute any manifests or forms in connection with
transportation, storage and disposal of hazardous materials resulting from the site
or work on the site or shall authorize ENGINEER to execute such documents as
CLIENT'S agent. CLIENT waives any claim against ENGINEER and agrees to
defend, indemnify, and save ENGINEER harmless from any claim or liability for
injury or loss arising from ENGINEER’s discovery of unanticipated hazardous
materials or suspected hazardous materials.

12. RULES, REGULATIONS, STATUTES AND PERMITS.

CLIENT agrees to abide by all applicable rules, regulations, statutes and permits.
CLIENT recognizes that ENGINEER cannot contro] the actions of other parties,

Page 1 of 2
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STERLING ENVIRONMENTAL ENGINEERING, P.C.
STANDARD TERMS AND CONDITIONS

including CLIENT, to compel compliance with all applicable rules, regulations,
statutes and permits and CLIENT shall indemnify and hold ENGINEER harmless
from any loss or claim arising out of non-compliance by CLIENT or others.

13. INDEMNITIES.

To the fullest extent permitted by law, ENGINEER shall indemnify and save
harmless CLIENT from and against loss, liability, and damages sustained by
CLIENT, its agents, employees, and representatives by reason of injury or death
to persons or damage to tangible property to the extent caused directly by the
willful misconduct or failure to adhere to the standard of care described in
Paragraph 1 above of ENGINEER, its agents or employees.

To the fullest extent permitted by law, CLIENT shall defend, indemnify, and save
harmless ENGINEER from and against loss, liability, and damages sustained by
ENGINEER, its agents, employees, and representatives by reason of claims for
injury or death to persons, damages to tangible property, to the extent caused directly
by any of the following: (a) any substance, condition, element, or material or any
combination of the foregoing (I) produced, emitted or released from the Project or
tested by ENGINEER under this Agreement, or (b) operation or management of
the Project. CLIENT also agrees to require its construction contractor, if any, to
include ENGINEER as an indemnitee under any indemnification obligation to
CLIENT.

14. LIMITATIONS OF LIABILITY.
No employee or agent of ENGINEER shall have individual liability to CLIENT.

CLIENT agrees that, to the fullest extent permitted by law, ENGINEER’s total
liability to CLIENT for any and all injuries, claims, losses, expenses or damages
whatsoever arising out of or in any way related to the Project or this Agreement from
any causes including, but not limited to, ENGINEER’s negligence, errors, omissions,
strict liability, or breach of contract and whether claimed directly or by way of
contribution shall not exceed the total compensation received by ENGINEER under
this Agreement exclusive of any subcontractor fees and expenses.

IN NO EVENT AND UNDER NO CIRCUMSTANCES SHALL ENGINEER
BE LIABLE TO CLIENT FOR CONSEQUENTIAL, INCIDENTAL,
INDIRECT, SPECIAL, OR PUNITIVE DAMAGES.

15. ACCESS.

CLIENT shall provide ENGINEER safe access to any premises necessary for
ENGINEER to provide the Services.

16. REUSE OF PROJECT DELIVERABLES.

Reuse of any documents or other deliverables, including electronic media,
pertaining to the Project by CLIENT for any purpose other than that for which
such documents or deliverables were originally prepared, or alteration of such
documents or deliverables without written verification or adaptation by
ENGINEER for the specific purpose intended, shall be at the CLIENT’s risk.
Further, all title blocks and the ENGINEERs seal, if applicable, shall be removed if
and when CLIENT provides deliverables in electronic media to another entity.
CLIENT agrees that relevant analyses, findings and reports provided in electronic
media shall also be provided in "hard copy” and that the hard copy shall govem in
the case of a discrepancy between the two versions, and shall be held as the official
set of drawings, as signed and sealed. CLIENT shall be afforded a period of 30 days
in which to check the hard copy against the electronic media. In the event that any
error or inconsistency is found as a result of this process, ENGINEER shall be
advised and the inconsistency shall be corrected at no additional cost to CLIENT.
Following the expiration of this 30-day period, CLIENT shall bear all
responsibility for the care, custody and control of the electronic media. In
addition, CLIENT represents that it shall retain the necessary mechanisms to read
the electronic media, which CLIENT acknowledges to be of only limited duration.
CLIENT agrees to defend, indemnify, and hold harmless ENGINEER from all
claims, damages, and expenses, (including reasonable litigation costs), arising out
of such reuse or alteration by CLIENT or others acting through CLIENT.

: Please initial to acknowledge receipt.

17. AMENDMENT.

This Agreement, upon execution by both parties hereto, can be amended only by
a written instrument signed by both parties.

18. ASSIGNMENT.

Except for assignments (a) to entities which control, or are controlled by, the
parties hereto or (b) resulting from operation of law, the rights and obligations of
this Agreement cannot be assigned by either party without written permission of
the other party. This Agreement shall be binding upon and inure to the benefit of
any permitted assigns.

19. STATUTES OF LIMITATION.

To the fullest extent permitted by law, parties agree that, except for claims for
indemnification, the time period for bringing claims under this Agreement shall
expire one year after Project completion.

20. DISPUTE RESOLUTION.

Parties shall attempt to settle disputes arising under this Agreement by discussion
between the parties senior representatives of management. If any dispute cannot be
resolved in this manner, within a reasonable length of time, parties agree to attempt
non-binding mediation or any other method of altemative dispute resolution prior
to filing any legal proceedings. In the event any actions are brought to enforce this
Agreement, the prevailing party shall be entitled to collect its litigation costs from
the other party.

In the event of any litigation arising from or related to the services provided
under the Agreement, the prevailing party will be entitled to recovery of all
reasonable costs incurred, including staff time, court costs, attormey’s fees and
other related expenses.

21. NO WAIVER.

No waiver by either party of any default by the other party in the performance of
any particular section of this Agreement shall invalidate any other section of this
Agreement or operate as a waiver of any future default.

22. NO THIRD-PARTY BENEFICIARY.

Nothing contained in this Agreement, nor the performance of the parties
hereunder, is intended to benefit, nor shall inure to the benefit of, any third party,
including CLIENT’s contractors, if any.

23. SEVERABILITY.

The various terms, provisions and covenants herein contained shall be deemed to
be separate and severable, and the invalidity or enforceability of any of them shall
not affect or impair the validity or enforceability of the remainder.

24. AUTHORITY.

The persons signing this Agreement warrant that they have the authority to sign
as, or on behalf of, the party for whom they are signing.

25. PAYMENTS

Itemized third party services, equipment, and expenses will be invoiced at cost
plus 15%. Invoices are due upon receipt. Invoices remaining unpaid after 60 days
will be assessed a late charge of 1.0% per month and will be subjected to
collection. In such case, the undersigned client is responsible for all reasonable
court and attorney fees.

26. TAXES
Non professional services and subcontractors may be subject to state and local

tax. Client agrees to reimburse STERLING and STERLING’s subcontractors for
all applicable NYS and local taxes.
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Sterling Environmental Engineering, P.C.

December 5, 2025

Mr. Jody Zakrevsky Email: JZakrevsky@otsegonow.com
Chief Executive Officer

County of Otsego IDA

189 Main Street, Suite 500

Oneonta, New York 13820

Subject:  Proposal for Professional Services
Roundhouse Road Stormwater Pollution Prevention Plan (SWPPP)
Otsego County, NY

Dear Mr. Zakrevsky,

As requested, Sterling Environmental Engineering, P.C. (STERLING) is pleased to submit this proposal
for professional services in support of redevelopment of the Oneonta Railyards, Tax Parcel 299.11-2-3.11
(78.79 Acres) along Round House Road, Oneonta, New York. The parcel is currently vacant with remains
of prior industrial use. We understand from the IDA seeks to clear approximately 25 acres to support
redevelopment.

A Generic Environmental Impact Statement (GEIS) was prepared in 2018 that describes the historical use
and current condition of the parcel. The parcel area north of Roundhouse Road contains extensive State and
Federal wetlands that restrict development. Note that New York State Freshwater Wetland Regulations
were revised effective January 1, 2025 that invalidate all prior freshwater wetland delineations and require
current jurisdictional determinations and delineations if there is the potential for freshwater wetlands on a
project site. The targe 25-acre clearing area is outlined below on a map from the NYSDEC Environmental
Resource Mapper showing the locations of potential wetlands.

“Serving our clients and the environment since 1993"”

24 Wade Road ¢ Latham, New York 12110 ¢ Tel: 518-456-4900 ¢ Fax: 518-456-3532
E-mail: sterling@sterlingenvironmental.com ¢ Website: www.sterlingenvironmental.com
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RECOMMENDED SCOPE OF WORK

The following scope of work is recommended in support of a project to clear the 25-acre area:

1.

Jurisdictional Determination: STERLING will submit a Jurisdictional Determination request to
NYSDEC for confirmation of wetland limits. We request a copy of the previously completed
wetland delineation that is referenced in the GEIS. If a current wetland delineation is required
following consultation with NYSDEC, a separate proposal will be provided.

Preliminary SWPPP: STERLING will prepare a preliminary SWPPP with supporting drawings that
outline the clearing area and earthwork required to clear, grade, and prepare the work area for future
development. The SWPPP will be prepared in accordance with the New York State Department of
Environmental Conservation (NYSDEC) State Pollutant Discharge Elimination System (SPDES)
General Permit for Stormwater Discharges from Construction Activity, the New York State
Stormwater Design Manual, and the New York State Standard Specifications for Erosion and
Sediment Controls. We assume that all soil will remain onsite and that existing concrete debris will
be crushed and used onsite a construction aggregate. Post-construction stormwater management
practices will be designed based on the cleared area. We request any survey or drawings of the
existing conditions in executable AutoCAD format (i.e., .dwg).

Local Permitting: STERLING assumes that a permit will be quired from the City of Oneonta
pursuant to §118-3 of the City Code. STERLING will assist in the preparation of the required
application forms, plans, and specifications. We assume that Site Plan review by the Planning
Commission is not required for this initial clearing scope of work. Should the City determine that
Site Plan review is required, additional budget may be required.

Request For Proposal: STERLING will prepare a Request for Proposal (RFP) to complete the scope
of work presented in the Preliminary SWPPP. The RFP will follow the “simple” format based on
examples provided by the IDA. Procurement is assumed to be administered by the IDA.

RECOMMENDED BUDGET

The recommended budget for the described scope of work is summarized in the following table:

Scope of Work Recommended Budget
Document Review & Project Management $2,500
Wetland Jurisdictional Determination $1,000
Preliminary SWPPP $10,000
Local Permitting $5,000
Request for Proposal $3,000
Recommended Total Budget | $21,500

Costs will be billed on a time and material basis, as incurred at STERLING’s hourly rates and in accordance
with the attached Standard Terms and Conditions. This cost estimate is limited to the described scope of
work. If additional services are deemed appropriate, STERLING can provide these at additional cost upon
authorization.

If this proposal is acceptable, please sign the authorization below and initial each page of the Standard
Terms and Conditions and return a copy to STERLING. Invoices will be provided monthly for the work
performed during that period. Invoices are due upon receipt unless other arrangements are made in advance.
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STERLING is prepared to begin work immediately upon receiving the executed authorization letter.
Please contact me if you have any questions or comments.

Very truly yours,

STERLING ENVIRONMENTAL ENGINEERING, P.C.

i Mg

Andrew M. Millspaugh, P.E.
Vice President
Andrew.Millspaugh@sterlingenvironmental.com

Authorized Signature Date

Purchase Order Number
Email
Attachments: Standard Terms and Conditions
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